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Question And Answers Of Academic Module Through HOD Logins 

 

1)How To Divide Students In To Lab Batches ? 

Ans:- Step 1:-Please  Login In To ECAP  By Using Your Username And Password 

Step 2:- Please Click On “Academics” Module As Shown In Below 

 
 

 

Step 3:-You Will Find “Left Panel” After Clicking On Academics Module As Shown In Below. 

 



                    

 

Question And Answers Of Academic Module Through HOD Logins 

 

Step 4:-Please Click On “Batches” Link Which Is Available In Left Menu As Shown In Below. 

 

 

Step 4:-You Will Get The Below Screen After Click On Batches Option Here Please Select Your Course 

And Semester And Branch And Section And Select Batch And Then Click On Show Button. 

 



                    

 

Question And Answers Of Academic Module Through HOD Logins 

 

 

Step 5:-You Will Get The Below Screen After Click On Show Button As Shown In Below. 

 

 



                    

 

Question And Answers Of Academic Module Through HOD Logins 

Step 5:- Here Please Select Batch2 Students And Then Click On Arrow Button As Shown In Below. 

 

 

Note:- Please Do Not Forget To Select Respective Batch On Left Side Drop Down After Click On Arrow 

Button. This Is Mandatory If You Do Not Select Batch Then All Students Will Save Under Batch Which 

One You Have Selected Before Show Button. 

 

Step 6:- Here Please Select Respective Batch And Then Click On Save Button As Shown In Below. 



                    

 

Question And Answers Of Academic Module Through HOD Logins 

 

Step 6:- You Will Get Below Confirmed Message After Click On Save Button. 

 

 

 


