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1) How To Upload Hostel Students Data Through Offline Which Is Available In Excel File? 

(Registration->Offline) 

Ans:- Step 1:- Please Login In To “Ecap” By Using Your Username And Password. 

          Step2:- Please Click On “Hostel” Module As Shown In Below. 

 

Step3:- After Click On “Hostel” Then You Will Find “Left Panel” As Shown In Below. 



 

 

Step4:-Please Click On “Hostel” Which Is Available In Left Panel Menu As Shown In Below. 

 

 



 

Step5:- Please Place Your Mouse Pointer On “Registration” Link Which Is Available In Left 

Menu. Then You Will Find  “Sub Links Menu” As Shown In Below. “Off-Line” Option In Sub 

Links Menu  As Shown In Below. 

 

Step6:- Please Download The Sheet. 

 

 



 

 

Step7:- Please Attach The File. 

 

Step8:- Please Open The Excel Sheet. 

 

 

 

 



 

 

 

Step9:- Please Save As In Excel 97-2003 Format. 

 

Step10:- Please Save The Sheet In Ant Folder. 



 

 

Step11:- Please Click Choose File. 

 

Step12:- Please Attach The File. 



 

 

 

Step13:- Please Copy The Sheet Name. 

 

Step14:- Please Select Export Button. 



 

 

Step15:- Registration Saved As Shown Below. 

 

 


