Godavari Institute of
Engineering & Technology
Approved by AICTE, Permanently Affiliated to JNTUK, Kakinada

Sl

AUTONOMOUS Chaitanya Knowledge City, NH-16, Rajamahendravaram
NAAC ‘A+’ INSTITUTION Andhra Pradesh, INDIA, PIN: 533296 | www.giet.ac.in

HOSTEL MODULE



o R, Godavari Institute of
IZ@/D o Engineering & Technology

Approved by AICTE, Permanently Affiliated to JNTUK, Kakinada

AUTONOMOUS Chaitanya Knowledge City, NH-16, Rajamahendravaram
NAAC ‘A+’ INSTITUTION Andhra Pradesh, INDIA, PIN: 533296 | www.giet.ac.in

Sl

1) How To Upload Hostel Students Data Through Offline Which Is Available In Excel File?
(Registration->Offline)

Ans:- Step 1:- Please Login In To “Ecap” By Using Your Username And Password.

Step2:- Please Click On “Hostel” Module As Shown In Below.

m ENGINEERING COLLEGE AUTOMATION PACKAGE

b ADMIN b CORRESPOMDENCE
b EMPLOYEE @

Change Password Log Out

Welcome --

CORRESPONDENCE
o MAIL »

M SMS »
M CIRCULARS
M LIBRARY BOOKS

M LEAVES HISTORY

Step3:- After Click On “Hostel” Then You Will Find “Left Panel” As Shown In Below.
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ENGINEERING COLLEGE AUTOMATION PACKAGE

» ADMIN } CORRESPONDENCE
b EMPLOVEE B HOSTEL

Welcome -- Change Password Log Cut

HOSTEL

N APPLICATION

al DE-REGISTRATION

A EMPLOYEE SUBSCRIPTION

A EXPENDITURE TYPES

N NEW HOSTEL }
A NEW ROOM

N OUTING »
A REGISTRATION B
 REPORTS »
A CIRCULARS

A LIBRARY BOOKS

A LEAVES HISTORY

Step4:-Please Click On “Hostel” Which Is Available In Left Panel Menu As Shown In Below.

ENGINEERING COLLEGE AUTOMATION PACKAGE

b ADMIN } CORRESPONDENCE
} EMPLOYEE ‘pjj HOSTEL
Welcome -- Change Password Log Cut

HOSTEL

M ADIUST ROOM ALLOTMENT
S APPLICATION

M DE-REGISTRATION

4 EMPLOYEE SUBSCRIPTION
A EXPENDITURE TYPES

N NEW HOSTEL

o NEW ROOM
N OUTING »
3 REGISTRATION »
a REPORTS »
M CIRCULARS

M LIBRARY BOOKS

M LEAVES HISTORY
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Step5:- Please Place Your Mouse Pointer On “Registration” Link Which Is Available In Left
Menu. Then You Will Find “Sub Links Menu” As Shown In Below. “Off-Line” Option In Sub
Links Menu As Shown In Below.

mENGINEERING COLLEGE AUTOMATION PACKAGE

P ADMIN } CORRESPONDENCE
P EMPLOYEE 'B HOSTEL

Welcome -- Change Password Log Out

HOSTEL

M ADIUST ROOM ALLOTMENT
M APPLICATION

M DE-REGISTRATION

A EMPLOYEE SUBSCRIFTION
I EXPEMDITURE TYPES

A NEW HOSTEL

A NEW ROOM

N OUTING »
*REGISTRATICN I IR OFF-LINE h
“ REPORTS A= ON-LINE

M CIRCULARS

M LIBRARY BOOKS

M LEAVES HISTORY

Stepb6:- Please Download The Sheet.

ENGINEERING COLLEGE AUTOMATION PACKAGE

b ADMIN P CORRESPONDENCE

P EMPLOYEE *B HOSTEL

Welcome -- Change Password Log Cut

HOSTEL STUDENTS OFFLINE

S ADIUST ROOM ALLOTMENT || T e T

Select File| Choose File | No file chosen
5 APPLICATION Sheet | UOW;MEEId
N DE-REGISTRATION ICIl'ck here to sample sheet | excel sheg

3 EMPLOYEE SUBSCRIPTION Export

 EXPENDITURE TYPES

M NEW HOSTEL

N NEW ROOM
N OUTING »
% REGISTRATION »

s REPORTS B
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Step7:- Please Attach The File.

ENGINEERING COLLEGE AUTOMATION PACKAGE

P ADMIN F CORRESPONDENCE

b EMPLOYEE B HOSTEL

Change Password Log Cut

Welcome --

HOSTEL STUDENTS OFFLINE

S ADJUST ROOM ALLOTMENT )
Select File| Choose File | No file chosen

M APPLICATION Sheet |

M DE-REGISTRATION Click here to sample sheet
a EMPLOYEE SUBSCRIPTION Export
M EXPENDITURE TYPES

S NEW HOSTEL

M NEW ROOM

A OUTING »
A REGISTRATION »
Al REPORTS »
M CIRCULARS

A LIBRARY BOOKS

M LEAVES HISTORY

@_1 HostelOffline (1).xls T ¥ Show all downloads... X

Step8:- Please Open The Excel Sheet.
IANCLEEED™ _d - - HostelOffline (1) - Copy [Compatibility Mode]mrosoftﬁtce‘ — L e
Ear=

Home | Inset  Pagelayout  Formulas  Data  Review  View  NitroPro9 @ - m
== cut (= = ) 3 FEE | X Autosum -
L Calibri lu & K| [Z=2®] |SweeTe General - ﬂ ﬁjﬂ i | == = i utosum W &
=—1 43 copy = = : [ i~
Paste (B 7 uw~|[z-[™ A= =|[<= 5=| E@Merge & Center - | | § - % »|/%Q ;% Condtional Format Cel | Insert Delete Format Sort & Find &
- J Format Painter =l _— = = 90 >0 Eormatting - as Table - Styles~ - - <2 Clear~  Fifter~ Select~
Clipboard i) Font. i) Alignment i) Number & Styles Cells Editing
| G6 - A |
A B c D E F G H 1 ) K L i

SINo| RolINO| StudentName|COLLEGE NAME Hostel Name|RoomNo|YEAR OF STUDYING | Classld|DATE OF JOIN ACTAMOUNT  PAID AMOUNT DATE BA

1/10B01A0103 xxx Hostel 1105 4]

1

2

Bl

4

=

5 :!
7

8

9
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Step9:- Please Save As In Excel 97-2003 Format.

/E—'s‘] Hw9-c ) = - HostelOffline (1) - Copy [Compatibility Mode] - Microsoft Exce

w View Mitro Pro 9

Save a copy of the document i
Hea i| -@/"| =1 Wrap Text General - *j ﬁ
= Excel Workbook = EH| 4
~ | Save the file as an Excel Workbook. ] &= a4 Merge & Center ~ ||| § - % 9 ||/%38 ;%8| Conditional Fon
./ Bpen : Formatting = as Ta
E;' Excel Macro-Enabled Workbook . Alignment e Humber o Styles
ll;| Conyert ;13 Save the workbo_ok in the XML-based and
macro-enabled file format.
E;l Excel Binary Workbook L D E F <!
H save [moea| Save the workbook in a binary file format
e e LY COLLEGE NAME Hostel Name|RoomNo|YEAR OF STUL
H save fs | b || [ Excel 97-2003 Workbook ¥y Hostel 1105
11| Save a copy of the workbook that is fully
wnJ ith Eocal 07 002
@ Print 4 [ OpenDocument Spreadsheet
0% Save the workbook in the Open Document
2 Format. I
o Prepare ¥
PDF or XPS
] Publish a copy of the workbook as a PDF or
E Send b XPS file,
5—J| Other Formats
. Open the 5ave As dialog box to select from
i Fublish } all possible file types.
!1
LClose
=] Excel Options | | X Exit Excel
1o
17
18
19
20

Step10:- Please Save The Sheet In Ant Folder.
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L e —

-
@Uv| 4 » mani » Downloads »

- | s | | Search Downloads
=

Organize ~ MNew folder §= -
> (%) Microsoft OFFi(eEx: Name Date moedified Type Size
L . SIET_Exam 4/17/201512:39 PM  File folder
4.7 Favorites T @_j Ath year 4/20/2015 2:59 PM Microsoft Office E... 156 KB
( B Desktop @_] Books_Format 4/30/2015 2:07 PM Microsoft Office E... 19 KB =l 9
| RecentPlaces ] commitedfees (1) 4/30/20151:42 PM  Microsoft Office E... 17 KB
& Downloads B commitedfees 4/18/2015 2:36 PM  Microsoft Office E... 17 KB IJJCIN - AC
@_j HostelOffline (1) - Copy /372015 5:49 PM Microsoft Office E... 22 KB —
4 | Libraries @_] HostelOffline (1) 6/3/2015 5:44 PM Microsoft Office E... 22 KB
> 3 Documents B HostelOffline 4/18/20157:17 PM  Microsoft Office E... 22 KB
> J? Music i B mani_daily_report /2772015 6:43 PM Microsoft Office E... 131 KB i
File name: HostelOffline (1) - Copy -
Save as type: [Excel 97-2003 Workbook -
Authers: ECAP SERVER Tags: Add a tag Title: Add a title
[ Save Thumbnail
=« Hide Folders Tools - I Save ] [ Cancel

k3

17

Step11:- Please Click Choose File.

2y [ xoox enaineeriG col x N
=

host/ecap/main.aspx#

— e 0 TS

ENGINEERING COLLEGE AUTOMATION PACKAGE

Welcome --

M ADJUST ROOM ALLOTMENT
M APPLICATION

A DE-REGISTRATION

"4

EMPLOYEE SUBSCRIFTION

K

EXPENDITURE TYPES

("4

NEW HOSTEL

"4

NEW ROOM

K

OUTING

("4

REGISTRATION

"4

REPORTS

K

CIRCULARS

("4

LIBRARY BOOKS

LEAVES HISTORY

HOSTEL

b ADMIN

b EMPLOYEE

P CORRESPONDENCE

P HOSTEL

Change Password

HOSTEL STUDENTS OFFLINE

Select Filg

Choose File |No file chosen

Sheet

Step12:- Please Attach The File.

Click here to sample sheet
Export
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~ Open

9

e Y ¥ Y i8ES A
v & » mani » Downloads » v | #4 [[| Search Downloads

ACKAGE

P
T — Organize Mew folder =~ [ l@l
S Favorites MName Date modified Type i
Bl Desktop . SIET_Exam 4/17/201512:39 PM  File folder
| RecentPlaces B 4th year 4/20/2015 2:59 PM Microsoft Offi
Welcome -- I 4. Downloads || androidfiletransfer.dmg 4/28/2015 9:57 AM  DMG File = ll Log Out
= @] BCM branch Check list details for ERP 20...  5/23/201510:54 AM  Microsoft Offi
HDSTI il Libraries 2] BCM branch Check list details for ERP 20...  5/22/20151:13 PM  Microsoft OFF[ [0
b ADJUST ROOM 4 | Documents & Books_Format 4/30/2015 207 PM  Microsoft OFfi
M APPLICATION J’ Music 2] Check_List_Gowtham School Group 5/22/20151:13 PM Microsoft Offi
& DE-REGISTRATIO le=| Pictures |3|_] commitedfees (1) 4/30/2015 1:42 PM Microsoft Offi
W EMPLOYEE SUBS E Videos i @_] commitedfees 4/18/2015 2:36 PM Microsoft Offi
N EXPENDITURE TH ] ECET-2012-1310 wr Microsoft Offi
- - N r_
Si NEW HOSTEL L Compute.r 2] H°5t9|0’ﬂ”9 (1) - Copy Microsoft Off
ﬂ_{ Local Disk (C:) 2] HostelOffline (1) 3/ Microsoft Offi
S NEW ROOM .
—a Local Disk (D) @_] HostelOffline 4/18/2015 717 PM Microsoft Offi
& QUTING = Local Disk (E:) - ivn = ner = A e o |.-.. - . o ,..;,.
s REGISTRATION
Si REPORTS File name: HostelOffline (1) - Copy - [All Files ']
NI CIRCULARS I Open |vl [ Cancel ]
M LIBRARY BOOKSL'
sl LEAVES HISTORY ‘ |
Step13:- Please Copy The Sheet Name.
13
14
15
16
17
18
19
20
21
22
23
24
4 4 » ¥ | Sheetl -~ Sheet2 ~ Sheet3 %1 I

Step14:- Please Select Export Button.
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ENGINEERING COLLEGE AUTOMATION PACKAGE

P ADMIN P CORRESPONDENCE

P EMPLOYEE ‘P HOSTEL

welcome -- Change Password Log Out

HOSTEL STUDENTS OFFLINE

S ADIUST ROOM ALLOTMENT || T e T T e AT

Select File| Choose File | HostelOfflin... - Copy .xls
Sheet|sheet1 |
M DE-REGISTRATION Click here to sample sheet

A EMPLOYEE SUBSCRIPTION Export

o APPLICATION

Al EXPENDITURE TYPES

M NEW HOSTEL

a NEW ROOM

N OUTING »
A REGISTRATION »
al REPORTS B

Step15:- Registration Saved As Shown Below.

ENGINEERING COLLEGE AUTOMATION PACKAGE

P ADMIN P CORRESPONDENCE
P EMPLOYEE ‘B HOSTEL

‘Welcome —- Change Password Log Cut

HOSTEL STUDENTS OFFLINE

Sl ADJUST ROOM ALLOTMENT || T T e """

Select FiIeI Cheose File | Mo file chosen
Registration
saved 1

Si APPLICATION Sheet[sheetl |

Click here to sample sheet
Export

» DE-REGISTRATION

~ EMPLOYEE SUBSCRIFTION

il EXPENDITURE TYPES

M MEW HOSTEL

& NEW ROOM

N OUTING »
S REGISTRATION »
il REPORTS »

M CIRCULARS

5 LIBRARY BOOKS

N LEAVES HISTORY




