
 

 

 

 

 

 

 

 

 

 

LIBRARIAN MODULE 

 

 

 

 

 

 

 

 

 

 



 

 

1) How Can I Check Library Budget And Expenditure Report Of That Particular Day? 

Step 1:- Please Login In To “ECAP” By Using Your Username And Password. 

Step 2:- Please Click On “Library” Module As Shown In Below. 

 

Step3:- After Clicking On Academics Module You Will Find “Left Panel” As Shown In Below. 



 

 

Step 4:-You Will Find  “Lift Panel” In That “Budget & Expenditure” Link As Shown In Below 

 



 

Step5:- Please Place Your Mouse Pointer On “Budget Expenditure” Link Which Is Available In 

Left Menu. Then You Will Find   “Sub Links Menu” As Shown In Below. 

 

 

Step6:-Please Find “Report” Option In Sub Links Menu As Shown In Below 

 



 

Step7:- After Click On Report Link Then You Will Give Dates And Select Area Of Library & 

Library Type As Using With Radio Buttons And Then Click On Report Button 

 

Step8:-You Will “Find Your Budget&Expenditure Report Day Wise” As Shown In Below.If You 

Want To Take Print Out Then Please Click On “PRINT Button” And If You Want To Export This 

Data In To Excel Sheet Please Click On “Export Button” 



 

 

 

 

 

 

 

 

 

 

 

 

 

49) How Can I Enter Requisition? 

Step 1:- Please Login In To “ECAP” By Using Your Username And Password. 



 

Step 2:- Please Click On “Library” Module As Shown In Below. 

 

Step3:- After Clicking On Academics Module You Will Find “Left Panel” As Shown In Below. 

Step 4:-Please Click On “Requisition” Which Is Available On Left Panel As Shown In Below. 



 

 

Step5:-After Click On Requisition Link You Will Find “New Requisition” Button As Shown 

Below 

 

 

 



 

Step6:-You Will Find “POPUP” For Entering Book’s Title, Author And Select Department, 

Subject& Publisher Then You Will Enter No Of Copies Required, And Then Click On “Add To 

List” Button As Shown 

Below

 

 

 

 

 

 

 

 

 

 



 

Step7:-After Click On “Add To List “Button You Will Find “POPUP” Title, Author, Publisher, 

And Required Copies And Then Click On “Submit” Button As Shown Below 

 

Step8:- You Will Get “POP UP For Confirmation” After Click On Submit Button. Here Please 

Click On “OK Button” As Shown In Below. 



 

 

Step 10:-Please See Here It Got Updated After Click On “OK Button” As Shown In Below. 

 


