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Maternity Leave availed
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Rajahmundry,

11.09.2021

A

To

-

The principal,

GIET Autonomous, \f\
>

Rajahmundry.
Respected sir,

Sub: Requested for early Maternity leave from 1% of September 2021-Submitted-Regarding

I, CH Gowri (Emp Id: 2065) Asst. Professor in ECE Dept, GIET(A), Rajahmundry
submitted a few lines for kind consideration about my pregnancy and carrying a period of 26 weeks.
As per Gynic advice it is recommended to avoid to and fro transitions and also to be at rest from an
early stage, in this connection I would like to take maternity leave for six months starting from 1% of
September 2021 and I will resume to normal duties by 1% of March 2022.

I will notify in case of any unforeseen issues with delivery and pregnancy that may cause a
delay in the Re-joining date, if I wish to join soon before the above said date at earliest possible. |
request you to kindly approve and sanction the leave at earliest please.

And also further T am requesting to grant online classes if possible for the period September -
2021 to November-2021 for which I will carry out my prescribed job sincerely and efficiently for that
.-I would be thankful to you sir.

Thanking you sir,

Yours faithfully
~ g
N .
| Xo f}ﬁ( it W : Ch Gowri,
ﬂ}) Gy ‘,\\/‘ Emp Id 2065.
- 2 AsstProfessor,
Wy o 5 I had atalk wth

\H}e\ o Mrg. Ch. Gown, and ECE Dept, GIET(A).
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Rajahmundry,
30-06-2018
To
The principal

Godavari Institute of Engineering and Technology(A),
Rajahmundry.

Dear Sir,

Sub: Requested for early Maternity leave from st of July 2018-Submitted-
Regarding

I, Mrs. K Saritha (Emp 1d: 2015) Asst. Professor in EEE Dept, GIET(A),
Rajahmundry submitted a few lines for kind consideration about my pregnancy and
carrying a period of one year. As per Gynic advice it is recommended to avoid to
and fro transitions and also to be at rest from an early stage, in this connection |
would like to take maternity leave for 12 months starting from 1* of July 2018 and

I will resume to normal duties by 1% of July 2019.

I will notify in case of any unforeseen issues with delivery and pregnancy that may
cause a delay in the Re-joining date if [ wish to join soon before the above said

date at earliest possible. I request you to kindly approve and sanction the leave at
earliest please.

Thanking you sir

I Uw (’M Ly"" Yours Sincerely
ﬁwﬂ-ﬂw (*" 4 M )5_ 6"{ . ﬁ{r\l

( “Q& MrseR Saritha
(3‘“ {/‘ 0‘/\1}{53\ Nﬁx Lmployee 1D: 2013)
E Gl 3} @, Assistant professor,
P WO
(\

L department,

NV \ PN GIET(A),
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o

Rajahmundry.
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